How do | evaluate a student's artifact?

1. Log into TaskStream — http://www.taskstream.com

2. Go to “Evaluator” Tab and locate your program.
E taSkStream Purdue Ed Admin | My,

[ Folios & Web Pages  Lessons, Units & Rubrics  Standards = Communications = Resources TS Coordinator
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3. The following will appear. Choose the following two options and then “Continue”:

Select Folio area to display:

@ Show all available categories

Planning (Tasks related to Planning)

Teaching (Task related to Teaching)

[

[

[[] Assessment (Assessment of Student Work)

[[] Analysis (Tasks related to Analysis of Teaching)
[l

Prof. Performance (Prof. Performance Evidence)

a

Evaluations (Final Student Teaching Evaluations)
Select DRF authors to display:

0 All Individuals (do not filter)

¢ ONLY Individuals with items awaiting Evaluation
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4. Scroll to the right until you see the assignment that needs to be evaluated.
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5. Click “Evaluate” and then click the assignments to see the artifacts / file attachments. The
attachments should open (you may need to save and open them from your local
computer). Once you view them, you can click “Evaluate/Score Work” to complete the

evaluation.
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6. Give a final mark, choose to release evaluation to author now or later, and then click “Submit
Evaluation Now”.
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7. Release evaluation.
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